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ACCESS TO JUSTICE FUND
APPLICATION FORM AND INSTRUCTIONS 

Please review the LFO’s website and this application form thoroughly before you begin preparing your application.

Applications to the Access to Justice Fund Grants Program will be accepted in two-stage process. 
At the first stage, you are required to submit a Letter of Intent briefly describing the need for the program or activity, how the program or activity will address that need, and where the program or activity will be delivered. At this stage, you should complete Part I (Applicant Information) and Part II (Letter of Intent).

If your Letter of Intent is approved, you will be invited to submit a full Application to the LFO’s Board of Trustees. You should complete Part III of this form (Application) if and only if you are invited to submit a full Application. The Application must be forwarded to the Law Foundation within six weeks of the invitation to submit a full Application. You do not need to complete Part III unless your Letter of Intent is approved and you are invited to submit a full Application.

The LFO’s Board of Trustees will then make a decision to decline or approve your Application.
During this process, you may be contacted by LFO staff and asked to provide additional information.

We appreciate having the opportunity to consider your proposals.  Please be assured that each application will be carefully considered.  As part of our review process, LFO staff may contact you to discuss details of your application prior to the LFO Board’s decision on it.

Please forward all documentation, signed by an authorized person, together with any additional material, by email to atjf@lawfoundation.on.ca. If you do not have a scanner, you can mail the original signed copy and email an unsigned electronic copy.  The paper copy should be sent to: 
The Law Foundation of Ontario
20 Queen Street West, Suite 3002, Box 19
Toronto, Ontario  M5H 3R3
Part I:  Applicant Information
	Name of Organization:



	Address:



	City:


	Province:
	Postal Code:

	Contact Person:


	Position:

	Telephone:
	Fax:

	E-mail:
	Web site (if applicable):

	Mandate of Organization (1–2 sentences; supplementary information may be attached):



	Organization Type:

	□  Not-for-profit


Date of incorporation:

□  Registered Charity


Registered Charity Number:
	□  University or College

□  Other


Please describe:



	Attach the list of names of your Board of Directors and executive staff.  If you are applying from a university or college, do not include this list.

	Title of Project:



	If applying for a conference, workshop, symposium, or similar event, indicate the date(s) of the event:



	Requested Amount: 

$
	Start Date:



	Total Budget for Project (including in-kind):

$
	End Date:

	Please describe your proposed activities succinctly (2 sentences or less):



	Please indicate which of our statutory objects you are applying under (check all that apply):

□  Legal aid 
□  Legal research 
□  Legal education
□  Law libraries

	Please indicate which of the themes of the Access to Justice Fund you are applying under (check all that apply):

□ Linguistic/rural     □ Aboriginal     □ Self-help     □ Family violence     □ Consumer rights

	Signature:


	Title:

	Name:


	Date:




Part II: Letter of Intent

All applicants to the Access to Justice Fund, regardless of the amount being sought, must submit a Letter of Intent. The Letter of Intent must address the following questions:
1. What is the proposed activity(ies)?

2. Why is the proposed activity(ies) needed?

3. Who will benefit from the proposed activity(ies)? Which geographic regions of Canada will be served?
There is no page limit for the Letter of Intent.  Tell the clearest, most concise story you can to an audience who may not be familiar with your organization’s history or the context.

Your submission must include “Part I: Applicant Information”, completed and signed, and a written response to the above two questions. Do not include responses to Part III with your Letter of Intent.

LFO staff will contact you within six​ to eight weeks of the receipt of your Letter of Intent to advise whether your proposal has been accepted to proceed to the full application stage.  Approval at the Letter of Intent stage is not a guarantee that you will receive funding.  

Part III:  Application
Complete Part III only if LFO staff have advised you that your Letter of Intent has been approved and you have been invited to proceed to the full application stage.

Respond to the questions below as concisely as possible in narrative form on numbered pages.  Tell the clearest possible story to an audience who may not be familiar with your organization’s history or the context for your proposed activities. You may include other information if you think it will be relevant to the LFO’s review of your application. There is no page limit for your responses to this section, but you should keep your application as short as possible.

A.  Description of Proposed Activities  

A1. Provide a detailed description of the activities you intend to deliver.  Attach a workplan, showing timelines, key deliverables and any plans to provide interim reports.

A2. Indicate why the proposed activities are needed at this time, and how your proposed activities will directly respond to this need.  What information or research did you use to identify or confirm this need?     

A3. How does your program or activity promote access to justice? How does it fit within one or more of the themes of the Access to Justice Fund?

A4. Give specific examples to show how you believe your proposed activities align with the LFO’s statutory objects, Mission, Vision, and Guiding Principles.  

A5. Assuming you successfully raise all the needed funds for this project, what are the most significant challenges or risks that you anticipate in carrying out this project?  How do you plan to overcome them?

A6. Which community(ies) or target groups will benefit directly from the proposed activities? Describe the geographic region affected by the proposed activities. How will the project reach out to engage or involve the intended communities or target groups?

A7. What will be the longer-term impact from this work for the broader community?
A8. What other similar activities exist, and how do your proposed activities differ from or complement them? In other words, how do you propose to avoid unnecessary duplication? Do you have plans to collaborate with other organizations doing similar work (and if not, why not?)?

A9. How will you share the lessons learned, outcomes or tools from this project for the benefit of other communities or groups?

A10. Explain how the success achieved by your project will be sustained after the grant ends.

B. Organizational Capacity

B1. How do the proposed activities fit within your organization’s mandate? Describe your organization’s experience and expertise in the area of the proposed activities.  How will the experience gained from the proposed activities be integrated into your organization’s future work?

B2. What are the qualifications of all key individual(s) who will be involved in this project? Please include the curriculum vitae of key team members.
B3. How will the project be overseen? How will the proposed activities be managed?

B4. Include at least two funder references (contact information only) and a copy of any final report to any other funder within the last two years (if the funder does not wish to share a copy of the final report, the LFO will substitute a reference check with the funder for the report).

B5. Include a copy of any internal or external evaluation of your organization or a project run by your organization.
B6. If your organization intends to partner with other organizations in the proposed project, your application must include a letter from each partner organization confirming/describing that partner’s participation (including resources to be committed) and providing background information about the partner organization.

C. External Support

C1. Describe the support you have received or will receive from other partners or from the community, and attach at least one letter of support.

C2. Is there anyone in addition to the above who could provide an expert perspective on this field of work?

D. Evaluation

How will you know if your project is successful? Outline your evaluation plan, including performance measures, to measure the impact of your project in the community or among the people you are trying to reach.

E. Acknowledgement

Describe how you will acknowledge the support of the Law Foundation of Ontario and the Access to Justice Fund.
F.  Financial Details

F1. Attach a detailed budget for the proposed activities.  Personnel costs should include such items as salary and wages per position, contract pay, honoraria, employer contributions, supplementary benefits, etc.
F2. List all other sources of funding for the proposed activities, the amounts being requested, and whether the funding is confirmed or pending.
F3. List all in-kind support (including estimated dollar value, if possible) for the proposed activities.
F4. Include audited financial statements for the last two full years.
F5. Include a copy of the current annual budget for your whole organization, whether complete or in summary form. 

F6. Include a list of internal corporate policies, if any.

About The Law Foundation of Ontario

Vision

The Law Foundation of Ontario is a catalyst for advancing the ideal of a truly accessible justice system.  The LFO is recognized as a leader, working through creative partnerships to sustain and strengthen the development of a just society.

Mission

The Law Foundation of Ontario is committed to the advancement of legal knowledge, excellence within the legal profession and community participation in the legal system.  The LFO funds programs and initiatives that promote and enhance access to justice for all Ontarians.

Statutory Objects
In order to be eligible for consideration, proposals must fit within one or more of the following objects:

•
Legal education, including public legal education

•
Legal research

•
Law libraries

•
Legal aid

Themes of the Access to Justice Fund

In order to be eligible for consideration, proposals to the Access to Justice Fund must fit within one or more of the following themes:

· Linguistic and rural access to justice

· Aboriginal access to justice

· Self help

· Family violence

· Consumer rights

Guiding Principles 

•
The Foundation exists to benefit the people of Ontario in Canada and the world. 

•
The Foundation addresses social and economic issues through its support of programs that increase access to justice. 

•
The Foundation encourages excellence in the legal profession. 

•
The Foundation is committed to enhancing the public’s experience with the law. 

•
The Foundation enables organizations that have the capacity to play a leadership role by being vibrant, progressive, and self-critical; and is interested in work that over time will be regenerative. 

•
The Foundation encourages collaboration in pursuit of access to justice: by itself partnering with others; through actively promoting partnerships among grantees; and by supporting collaboration between the legal profession and the public at large. 

•
The Foundation encourages and promotes new thinking about current and emerging legal issues. 

•
The Foundation supports non-commercial and not-for-profit activity. 

•
The Foundation values learning, transparency and accountability, both in its own work and in that of the organizations it supports.


