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LETTER OF AGREEMENT

TERMS AND CONDITIONS OF DISCRETIONARY GRANT

Date:  

	LFO Grant No.:



	Recipient (the “Grantee”):


	Project Title:

	Grant Period Begins:


	Grant Period Ends:

	Maximum Total Grant:  $

	Date of Board Approval:




We are pleased to inform you that the Trustees of The Law Foundation of Ontario have approved a grant as noted above. This Letter of Agreement, together with your grant application, formally set out terms and conditions for the grant. Should you have any questions or if you need further information about the Foundation's policies and procedures, please do not hesitate to contact our office. We wish you every success.

A.
General

Upon the Acceptance being signed by a person authorized to sign agreements for the grant recipient (the "Grantee") within 90 days of the date of this Letter, The Law Foundation of Ontario (the "Foundation") shall provide the Grantee with a grant in an amount not to exceed the amount stated above to be expended for the purposes outlined in the Grantee’s application for funding upon the terms and conditions stated herein and any special conditions noted in Section I. The period of the grant is as stated above or as subsequently altered by the Board of Trustees of the Foundation.

B.
Limitation on Use of the Grant

The following conditions apply to this grant:

i. This grant is made only for the purposes described in the Grantee's application for funding and program or project proposal and any revision of the proposal which may subsequently be approved in writing by the Foundation. 

ii. The grant funds (and any interest earned on them) may not be used for any other purpose without the Foundation's prior written approval.
iii. In the absence of express permission from the Foundation, expenses charged against this grant must be incurred after the effective date of the grant, but before the termination date, both dates as stated above. 

iv. Any funds not expended or committed for the purposes of the grant and within the period for which the grant is given shall be returned to the Foundation together with any interest earned thereon within sixty days of the end of the grant period or any authorized extension thereof. 

v. Salaries, remuneration or stipends shall be paid by the Grantee strictly in accordance with the budget approved by the Foundation.  Any deviation from the approved budget must be approved in advance by the Foundation.

vi. Where the Foundation has approved monies for capital acquisitions, the Foundation may take title to the acquired assets on or before completion of the project.

C.
Cancellation

The Foundation may cancel this grant if:

i. This Letter is not executed and returned to the Foundation within 90 days,

ii. The project is not completed within the granting period timeframe as stated in this Letter of Agreement,

iii. Grant monies were not expended or committed in accordance with the approved grant plan, and the grantee did not obtain Foundation approval for a variation from the original plan,

iv. The Foundation deems the grantee to have abandoned the project, as demonstrated by a failure to respond for at least six months to the Foundation’s last request for a report.

In the event that the program or project funded by this grant is cancelled, approval for the grant shall be deemed to be withdrawn.  Uncommitted monies shall be retained by the Foundation, and any instalments paid to the Grantee shall be refunded to the Foundation forthwith together with any interest earned thereon.

D.
Records and Reports

The Grantee is responsible for

i. the expenditure of the funds and for maintaining adequate supporting records,

ii. providing invoices, accounting records or other documents as may be requested by the Foundation from time to time, and

iii. submitting regular progress reports in accordance with the payment schedule referred to in Section H.

At the conclusion of the grant period, or the conclusion of the project, whichever comes first, the Grantee shall send to the Foundation 

i. a financial report detailing the expenditure of all grant funds received from the Foundation, and

ii. an evaluation summary of the project or programs, according to such terms as may be set by the Foundation, including the Grantee's judgement of whether the objectives envisioned in the grant application were achieved.

At the option of the Foundation, the Grantee shall cooperate in the preparation of an audited statement at the expense of the Foundation. 

In the event that the Foundation determines, at its own expense, to conduct an external evaluation or financial audit using its own staff or an external consultant, the Grantee, its employees and agents, agree to cooperate in every respect by providing access and information to the evaluator and/or auditor. Advice on the contents of the financial report and evaluation summary may be obtained through consultation with Foundation staff.

E. 
Copyright

Published materials resulting from this grant may be copyrighted by the Grantee or by the author in accordance with the policies of the Grantee. The Foundation reserves the right to use such publications without payment or royalties. The Grantee shall notify any potential publisher of this right.

F.
Acknowledgement of Foundation Grant

Appropriate acknowledgement of The Law Foundation of Ontario’s support shall be made in all information referring to or resulting from the project or program(s) to which the grant applies. This includes all print material and/or website and electronic information. 

The Foundation’s official mark (logo), which the Foundation shall supply in a copy-ready form at the Grantee’s request, shall also appear along with the acknowledgement as may be appropriate. 

In addition, opportunities for recognition may be provided at conferences or other events in which case the LFO logo and acknowledgement as may be appropriate should appear on signage, event programs, posters, etc.

In some cases, grantees whose projects are identified as having significant recognition potential will be asked to consult with The Law Foundation of Ontario Communications Advisor to ensure appropriate recognition is provided in public announcements, media advisories and media releases.

A sample of any materials distributed in connection with the project and program(s) supported by this grant shall be sent to the Foundation office no less than 30 days before distribution, where practicable. 

G.
Compliance with Applicable Legislation

In carrying out the project or program(s) funded by this grant, the Grantee agrees to comply with all applicable legislation including federal and provincial laws and municipal bylaws, and including, without limiting the generality of the foregoing, federal and provincial Human Rights Acts, and applicable employment legislation.  Failure to comply with the condition set forth in this paragraph shall constitute default and the Foundation shall have no further obligation to provide grant monies, and the Foundation shall also have the right to reclaim in their entirety all monies paid to the Grantee in connection with this grant.

H.
Payment Schedule

The Foundation prefers to pay grants on an "as needed" basis.  Therefore, the Foundation's officers and agents have been empowered to negotiate a payment schedule with the Grantee. Once the Grantee and the Foundation have reached agreement on a payment schedule, the Grantee may request a letter from the Foundation confirming the arrangement.

I.
Other Conditions
The following additional conditions apply to this grant:

[additional unique conditions as may be determined at the Foundation’s discretion]

J.
Signing Grant Agreement

Enclosed is a duplicate copy of this statement of terms and conditions to be signed by the appropriate signing officer of the Grantee signifying agreement by the Grantee with the terms and conditions under which this grant is given.

THE LAW FOUNDATION OF ONTARIO

Ayumi Bailly,
Director of Policy and Programs
ACCEPTANCE BY GRANT RECIPIENT

On behalf of the Grantee, I hereby accept and agree to the terms of the grant as set forth in the above letter.  I am a duly authorized signing officer of the Grantee.

Date ______________________
By _____________________________________

Print Name _____________________________________

Title _____________________________________
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